Powerful Solutions for Schools

é\ Scholantis Editing Text on a Site

To edit text on any site in your Scholantis school website...

1. Start by logging into Scholantis.

2. Once you are logged in, navigate to the page where you wish to edit page content...

lu Westwood Collegiate
umnmn Home of the Warriors

Home AboutUs Programs & Services  Parents & Community  Governance

3. To edit the text on that page, click the Edit button. This will

pifiolosts Haassge Principal's Message
open an edit window to allow you to edit the page content.
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The true mark of a great school is the positive atmosphere that you feel when you walk through it, and the results that are
achieved by its students and graduates. At Westwood Collegiate there is a palpable culture of love for learning and achievement
- of pushing yourself to the limit—and we have many successful grads to prove it!

The Warriors continue their history of excellence by earning national recognition in academics, arts, and athletics, and by non-
traditional learning through experience in athletic competition, field trips, science experiments and artistic performances.

Thank you, parents, students and staff, for making this school as awesome as it is! Go Warriors!

Mr. Kevin Dueck
Principal
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Edit the text as required and click “Publish” to save (and publish) your changes.
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The editing toolbar provides a selection of editing tools very similar to that of Microsoft Word. Here you can
change fonts, sizes, styles, text justification, create bulleted or numbered lists, check spelling, etc.

IMPORTANT NOTICE
Although you are able to make all kinds of text editing changes using the text editing toolbar, in the
interests of keeping a clean, consistent and professional look to our websites, we re asking that users do

not change the default font or size.

Page Elements
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Copying and Pasting Text onto a Web Page

Often, you will have content for a web page emailed to you, or perhaps you may have created the content
in Word. Instead of having to retype that content, you will want to copy and paste the text onto a page or
into a container as part of a Feature or News item.

When copying and pasting text into Scholantis, you will want to ensure that any text formatting that may
exist in the original document is removed once you paste the that text into Scholantis. Here’s how...

+ Start by copying the text from source document...

* In Scholantis, paste the text into the text field...
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Clear Format (Ctrl+Space)
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This clears any formatting from the text that may have been in place in the source document and ensures
that the text will be displayed in the default font and size.



