
ST. JAMES ASSINIBOIA SCHOOL DIVISION     DJB-E-1 
 

#489433 

Purchase Protocol for Schools 
Maintenance/Computer Purchases 

Submit to Purchasing Only When Signed(*)    Requisition #: _______________ 
 

School Name:   ___________________________________________________________________  

Item to be Purchased:  _____________________________________________________________  

Description of Item:   

 

 

 

 

 

Location in School:   _______________________________________________________________  

Replace: (check one)  Existing   New  

Maintenance/Computer Department Involvement: (Description – electrical, plumbing, renovation, 
computer drop, other…) 

 

 

 

*Principal Approval:  ___________________________________ Date:  ______________________  

 

Maintenance/Computer Department Comments: 

 

 

 

 

*Maintenance/Computer Approval: __________________________ Date:  ____________________  

 

Board Office: Anticipated Delivery Date: ____________________________________ 
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