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 ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
 

MISSION STATEMENT 
In fulfilling our purpose and journeying towards our vision, St. James-Assiniboia School Division will provide 

diverse and comprehensive programming in a safe and caring environment to prepare all students to be 
responsible citizens in a democratic society. 

 

AGENDA 
 

Annual Meeting of the St. James-Assiniboia School Division Board  
Board Room, Aidan Conklin Building, 2574 Portage Avenue 

 
March 23, 2021 

7:30 p.m. 
Meeting No. 06-21 

 
Organizational By-Law 300-19 govern meeting procedures of the St. James-Assiniboia School Division Board in accordance 
with the Public Schools Act, Sec. 33: “each school board shall pass by-laws establishing rules of procedure for the guidance of 
the school board in the conduct of its meetings.” 

 
 
CALL TO ORDER/ATTENDANCE 
 
 
RECESS TO COMMITTEE OF THE WHOLE IN-CAMERA 
 
 
RETURN TO REGULAR MEETING 
 
THE ST. JAMES-ASSINIBOIA SCHOOL DIVISION ACKNOWLEDGES THAT WE ARE ON TREATY ONE 
LAND, THE TRADITIONAL TERRITORY OF THE ANISHINAABE, ININIW, AND DAKOTA, AND THE 
HOMELAND OF THE MÉTIS NATION. 
 
ADOPTION OF MINUTES 
 
Board Meeting of March 9, 2021 
 
REPORT ON EDUCATION 
 
Project 11 – Educational Support Services 
 
TRUSTEE STATEMENTS 
There are no Trustee Statements. 
 
HEARING OF DELEGATIONS 
There are no Delegations. 
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COMMITTEE REPORTS 

• Retirement Committee Report March 4, 2021 
• Personnel Committee Report March 16, 2021 
• Education Committee Report March 16, 2021 

 
TRUSTEE COMMITTEE UPDATES 
There are no Trustee Committee Updates 
 
REPORT OF THE SUPERINTENDENT 
 
REPORT OF THE SECRETARY-TREASURER/CHIEF FINANCIAL OFFICER 
 
CORRESPONDENCE 
 
Action Correspondence 
There are no action correspondence items. 
 
Information Correspondence 
 

1. Manitoba School Boards Association (MSBA) 
a. Anti-Black Racism in Canadian Schools - A Virtual Discussion 

2. Thank you Note Received 
   

UNFINISHED BUSINESS/BUSINESS ARISING FROM THE MEETING 
 

1. First Reading - Borrowing By-Law 312-21 
 
AGENDA-BASED QUESTIONS FROM THE PUBLIC 
(This time is allocated to hearing questions from the public regarding items on this agenda.) 
 
TRUSTEE PD SUMMARIES 
There are no Trustee PD Summaries. 
 
NEW BUSINESS 
There are no New Business items. 
 
RECESS TO COMMITTEE OF THE WHOLE IN CAMERA 
 
REPORT OF THE COMMITTEE OF THE WHOLE 
 
 
ADJOURNMENT 



ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
"Great Schools for Growing and Learning" 

RETIREMENT PLAN COMMITTEE MEETING 

MINUTES 

No. 03-20/21 

Meeting Held: March 4, 2021 
5:00 p.m. – Board Room 

Present: Craig Glennie, Committee Chair, School Board Trustee (via 
Teams)  

Bruce Chegus, School Board Trustee (via Teams) 

Martha Wiebe, M.A.N.T.E. Representative  
Bob Guenther, C.U.P.E. Representative (via Teams) 

Carrie Melville, Acting Secretary-Treasurer 
Cindy Labaty, Manager, Human Resources 

Ross Dunlop, Consultant/Actuary, Ellement Consulting Group (Via 
Teams) until 6 :20 

Absent with Regrets: None 

Absent: None 

Presenters:  Brian Bedernyak, LetkoBrosseau (via Teams) 5:03-5:56 

TOPICS, DISCUSSIONS AND RECOMMENDATIONS 

1. Call to Order/Attendance

The regular meeting was called to order at 5:03 p.m. Attendance is as recorded above.

2. Approval of Agenda

MOTION: Chegus/Wiebe

“That the agenda be approved as listed.” 
 CARRIED 

3. Approval of Minutes – November 5, 2020 (02-20/21)

MOTION: Chegus/Wiebe

“That the minutes for the Retirement Plan Committee meeting of November 5, 
2020 be approved as written.” 

CARRIED 
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4. Presentation: LetkoBrosseau

A presentation was given on the Fund’s Canadian Equity holdings with LetkoBrouseau 
and the results of the Fund as at January 31, 2021. 

5. Ellement Consulting Group (Consultant/Actuary)

Ross Dunlop reviewed the Risk Compliance and Investment Analytic Report for the 
fourth quarter ending December 31, 2020. 

The plan has a current balance of $75.6 million with a rate of return for the quarter of 
9.1% and a return for the 2020 calendar year of 7.5%. 

It was noted that even though the Investment Manager LetkoBrosseau had an 18 
month period of underperformance, it has recently bounced back with positive returns. 
Long term returns are still above the benchmark.  Results will continue to be 
monitored. 

6. Ellement Consulting Group (Actuary)

1. Summary of Benefit Payments and Expenses

A summary of payments processed from November 5, 2020 to February 26,
2021 was provided to the Committee for approval.

MOTION: Chegus/Guenther 

“That the list of benefit and expense payments in the amount of $768,890.51 be 
approved.” 

CARRIED 

7. Correspondence

The correspondence is received as information.

8. Other Correspondence

The Other Correspondence is received as information.

9. Conference/Course Correspondence

MOTION: Chegus/Wiebe

“The CUPE Representative is approved to take the Foundations of Trust 
Management Standards course virtually or in person pending travel restrictions and 
will access the Division credit with the International Foundation.” 

CARRIED 

It was noted that committee members may participate in professional development 
sessions offered by the International Foundation of Employee Benefits free of charge 
courtesy of the Division’s VIP membership status. 
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10. Additional Items

a) Pension and Retirement Matters – Member Concerns

A discussion on member financial knowledge around retirements funds resulted in a
decision to offer professional development to all active members over the next school
year as COVID restrictions permit. The Manager of Human Resources will discuss the
delivery of these sessions with Ross Dunlop.

b) Impact of Low Interest Rates

Ellement will be reviewing the Fund’s bond holdings and other fixed investment options
with a view to reducing some bond holdings. Any recommended change will be brought
to the Committee for consideration.

11. Date of Next Meeting
Thursday, May 13, 2021 5:00

12. Adjournment
6:52 p.m. 

Report submitted by Craig Glennie, Chair, Retirement Committee 
Minutes recorded by Cindy Labaty, Manager, Human Resources



 
1558690 

ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
REPORT OF THE PERSONNEL COMMITTEE  01-21 

 
March 23, 2021 

 
Meeting Held: Tuesday, March 16, 2021, Board Room, 5:30 p.m. 
 
Present: Sandy Lethbridge, Chair  
 Bruce Chegus, Trustee  
 Craig Johnson, Trustee  
 Jennifer Lawson, Board Vice Chair 
 
 Cheryl Smukowich, Board Chair 
 Nicole Bowering, Trustee 
 Holly Hunter, Trustee 
  
 Mike Wake, Superintendent 
 Carrol Harvey, Manager, Human Resources  
 Cindy Labaty, Manager, Human Resources 
 
Regrets: Nil  
 
 
DISCUSSIONS AND RECOMMENDATIONS: 
 
1. Call to Order/Attendance 
 
 The meeting was called to order at 5:30 p.m.  Attendance recorded above. 
 
 
2.  Approval of Agenda 
 
 The agenda was approved as distributed.  
 
 
3. Covid-19 Staffing Updates 
 
 Administration shared a list of additional human resources added to support 

schools for Covid-19 related reasons. 
 
The Personnel Committee recommends:  

 
 That the updates shared be received as information. 
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4. STJATA Bargaining Letter

Administration reviewed the letter from STJATA requesting to commence 

bargaining.

The Personnel Committee recommends:

That the letter be received as information.

5. Mandate Forms
Administration reviewed the correspondence received from the provincial 
government advising that the Division was required to seek a mandate prior to 
undertaking collective bargaining as well as prior to any wage negotiations with 
non-unionized employees.  Correspondingly, the Division shared the mandate 
forms submitted to the province for all six employee groups in the Division 
(MTS, MANTE, CUPE and three excluded groups).
The Personnel Committee recommends:
That the correspondence and mandate forms be received as information.

6. Trustee Bargaining Committees
In anticipation of bargaining with all three unionized groups in the near term, 
Administration requested two trustees to sit on the bargaining committee for 
each group.
The Personnel Committee recommends:
That Trustees Lawson and Johnson be appointed to serve on both MTS 
and MANTE, and Trustees Chegus and Lawson be appointed to serve on 
the CUPE Bargaining Committee.

7. Administrative and Professional School Staff Job Descriptions 

Administration shared revisions to the following job descriptions:
• AP2-11 Administrator, Educational Support Services
• AP2-40, Administrator, Assessment and Evaluation, School and 

Community Support
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Additionally, Administration shared the job descriptions for the following new 
positions: 

• AP2-45 Administrator, Indigenous Academic and Community Support; 
Protector of Earth 

• AP2-46 Administrator, Diversity and Equity 
• AP2-47 Community Connector 

 
The Personnel Committee recommends:  

 
That the revision to the following job descriptions be approved:   

• AP2-11 Administrator, Educational Support Services 
• AP2-40, Administrator, Assessment and Evaluation, School and 

Community Support 
 
And further, 
 
That the following new job descriptions be approved: 

• AP2-45 Administrator, Indigenous Academic and Community 
Support; Protector of Earth 

• AP2-46 Administrator, Diversity and Equity 
• AP2-47 Community Connector 

 
 
8. Trustee Interview Committee 
 
 In anticipation of the upcoming interviews for the two new administrative 
 positions as well as the possibility of a new school-based principal, 
 Administration requested two trustees be appointed to serve on the Interview 
 Committee.  
 

The Personnel Committee recommends:  
 
 That Trustees’ Lawson and Chegus be appointed to serve on the New 
 Administration Interview Committee. 
 
 
9. Vacation Carry-Over Requests 
 
 Administration requested additional vacation carry-over amounts for five 
 senior management employees. 
 

The Personnel Committee recommends:  
 
 That the additional vacation carry-over be approved as requested. 
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10. Electrician Job Description 
 
 Administration shared revisions to AP5-1 Electrician Job Description. 
 

The Personnel Committee recommends:  
 
That the revisions to job description AP5-1 Electrician be approved. 
 
 

11. University of Wpg - CATEP Program 
 
 Administration shared its agreement to enter into a partnership with the 
 University of Winnipeg in its Community-based Teacher Education Program 
 (CATEP) that enables Indigenous educational assistants who are employed 
 with the Division to complete their practicum requirements by receiving both a 
 leave, and a guaranteed teaching practicum placement.  Administration also 
 shared that there is currently one EA participating in the program, and the 
 hope that there will be more to come. 
 
 

The Personnel Committee recommends:  
 
 That the information regarding the CATEP partnership be received as 
 information. 
 
 
12. MB Human Rights Commission Correspondence File # 16 EN 444 
 
 Administration shared that the complaint filed in 2017 has been dismissed as 
 there was insufficient evidence to substantiate the alleged contravention of 
 the Human Rights Code. 
 

The Personnel Committee recommends:  
 
 That the correspondence from the Human Rights Commission be 
 received as information. 
 
13. MB Human Rights Commission Correspondence File # 20 EN 230 
 
 Administration shared that there has been a new complaint filed from an 
 employee believing they have been discriminated against. 
 

The Personnel Committee recommends:  
 
 That the correspondence from the Human Rights Commission be 
 received as information. 
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14. Policy Revision - GCBBA Excluded Staff Compensation and Benefits 
  
 Administration shared revisions to policy GCBBA Excluded Staff 

Compensation and Benefits updating position titles. 
 
  The Personnel Committee recommends:  
 
 That the revision to policy GCBBA Excluded Staff Compensation and 

Benefits be approved. 
 
 
15. MANTE Negotiations 
 

Administration reviewed the letter from MANTE requesting to commence 
 bargaining. 
 

The Personnel Committee recommends:  
 

That the letter be received as information. 
 
 
 
16. MANTE Job Description 

 
Administration shared new job description AP3-38 Jameswood, IT, ESS Head 
Administrative Assistant. 
 
The Personnel Committee recommends:  

 
 That job description AP3-38 Jameswood, IT, ESS Head Administrative 

Assistant be approved. 
 
 
17. Summer Student Pay Rates 2021 
 
 Administration shared the proposed pay increases to the Summer Student 
 grids recommending a .75% & 1% increase be applied to all rates effective 
 May 3, 2021. 
 

The Personnel Committee recommends:  
 
 That the pay grids for Summer Students be approved as proposed 
 effective May 3, 2021. 
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18. Organizational By-Law 
 
 The Committee reviewed the Organizational By-Law as referred from the 
 recent Board meeting.  
 
 The Personnel Committee recommends:  
 
 That the Organizational By-Law be received as information.  
 
 
19. Personnel Report to the Board 
 
 Administration shared the Personnel Report to the Board updated to March 12, 

2021. 
  
 The Personnel Committee recommends: 
 
 That the Personnel Report to the Board be received as information.  

 
 
 
The meeting adjourned at 6:30 p.m. 
 
Next Committee Meeting: Tuesday, April 20, 2021, 5:30 p.m. 
 
Report presented by Sandy Lethbridge, Chair, Personnel Committee 
Minutes recorded by Carrol Harvey, Manager, Human Resources 



ST. JAMES-ASSINIBOIA SCHOOL DIVISION 

REPORT OF THE EDUCATION COMMITTEE NO. 5 ~ 20-21 
LL#1575282 

March 23, 2021 

Meeting Held: Tuesday, March 16, 2021, Microsoft Teams, 6:30 p.m. 

Present: Holly Hunter, Chair 
  Nicole Bowering, Trustee 

Sandy Lethbridge, Trustee 
Bryan Metcalfe, Trustee 
 
Cheryl Smukowich, Chair of the Board 
 
Mike Wake, Superintendent 
Jenness Moffatt, Assistant Superintendent, Education (K-12), Student 
Services and Administration 
 

DISCUSSION AND RECOMMENDATIONS 
 

1. Call to Order / Attendance 
 
Trustee Holly Hunter called the meeting to order at 6:30 p.m. 
 
Attendance recorded above. 
 

2. Approval of Agenda 
 
Agenda approved as circulated. 
 

INFORMATION ITEMS – AGENDA ITEMS 3, 4 and 5 
3. Presentation for the 2020-21 Education Committee Meetings: Recovery Learning   

Motion 17-04-20 
 
Jenness Moffatt, Assistant Superintendent, presented to the Committee on Recovery 
Learning in the Division. 

 
4. External Grants in Schools 2020-21   Motion 03-14-21 

 
Schools were asked to share which grants they attempted to access, including the dollar 
amount, reason, and whether they were granted or denied. 

5. Organizational By-Law    Motion 05-09-21 
 
The Committee reviewed the Organizational By-Law. 
 
The Education Committee Recommends: 
 
“That the following items be received as information: 



Report of the Education Committee, March 16, 2021 

 Presentation for the 2020-21 Education Committee Meetings: Recovery 
Learning 

 External Grants in Schools 2020-21 
 Organizational By-Law” 

 
6. State of Equity in Education – Partnerships and Opportunities   Motion 02-04-21 

 
This item is tabled to the next Education meeting. 
 
The Education Committee Recommends: 
 
“That the State of Equity in Education – Partnerships and Opportunities topic be 
tabled to the April 20, 2021 Education Committee meeting.” 

 
 
The meeting adjourned at 7:20 p.m. 
 
Next meeting: April 20, 2021 
Report presented by Holly Hunter, Chair, Education Committee 
Minutes recorded by Jenness Moffatt, Assistant Superintendent, Education (K-12), Student 
Services and Administration 
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