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 ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
 

MISSION STATEMENT 
In fulfilling our purpose and journeying towards our vision, St. James-Assiniboia School Division will provide 

diverse and comprehensive programming in a safe and caring environment to prepare all students to be 
responsible citizens in a democratic society. 

 

 
AGENDA 

 
Regular Meeting of the St. James-Assiniboia School Division Board  

Board Room, Aidan Conklin Building, 2574 Portage Avenue 
 

May 22, 2018 
7:30 p.m. 

Meeting No. 09-18 
 

Organizational By-Law 280-17 govern meeting procedures of the St. James-Assiniboia School Division Board in accordance 
with the Public Schools Act, Sec. 33: “each school board shall pass by-laws establishing rules of procedure for the guidance of 
the school board in the conduct of its meetings.” 

 
 
 
CALL TO ORDER/ATTENDANCE 
 
 
RECESS TO COMMITTEE OF THE WHOLE IN-CAMERA 
 
 
THE ST. JAMES-ASSINIBOIA SCHOOL DIVISION ACKNOWLEDGES THAT WE ARE ON TREATY ONE 
LAND, THE TRADITIONAL TERRITORY OF THE ANISHINAABE, ININIW, AND DAKOTA, AND THE 
HOMELAND OF THE MÉTIS NATION. 
 
 
ADOPTION OF MINUTES 
  
 Board Meeting of May 8, 2018 
 
 
REPORT ON EDUCATION 
 
 Meeting Diverse Needs – École Bannatyne 
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HEARING OF DELEGATIONS 
There are no delegations registered. 
  
 
COMMITTEE REPORTS 
    
 Education Committee 
 Personnel Committee 
 Retirement Committee 
 
 
REPORT OF THE CHIEF SUPERINTENDENT 
 
 
REPORT OF THE SECRETARY-TREASURER/CHIEF FINANCIAL OFFICER 
 
 
CORRESPONDENCE 
 
Action Correspondence 
There is no action correspondence.  

 
Information Correspondence 
 

1. Manitoba School Boards Association (MSBA) 
 

a. E-Bulletin - May 9, 2018 
b. MSBA Convention Presentation on Instructional Walkthroughs 
c. MSBA Datebook Memo and Draft Directory 
d. Minister Wishart’s response to Seven Oaks SD Letter re: Bus-Mounted 

Cameras 
e. Evergreen School Division Secretary-Treasurer Job Posting 

 
 
UNFINISHED BUSINESS/BUSINESS ARISING FROM THE MEETING 

• Nil 
 
 

AGENDA-BASED QUESTIONS FROM THE PUBLIC 
 
(This time is allocated to hearing questions from the public regarding items on this agenda.) 
 
 
TRUSTEE PD SUMMARIES 
There are no PD summaries. 
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NEW BUSINESS 
 

1. Trustee Ed Hume - re Amendment to the Second Outcome on the Strategic Plan 
2016-2021 at the Next Yearly Review 
 
 

RECESS TO COMMITTEE OF THE WHOLE IN CAMERA 
 
 
REPORT OF THE COMMITTEE OF THE WHOLE 
 
 
ADJOURNMENT 



ST. JAMES-ASSINIBOIA SCHOOL DIVISION  
 

REPORT OF THE EDUCATION COMMITTEE NO. 7 ~ 17-18 
LL#1214377 

May 22, 2018 
 

Meeting Held: Monday, May 14, 2018 Board Room, 5:30 p.m. 
 
Present: Jennifer Lawson, Chair   
 Ed Hume, Trustee 
 Sandy Lethbridge, Trustee 

Cheryl Smukowich, Trustee 
  

 Craig McGregor, Board Chair 
Bruce Chegus, Trustee 

  
 Brett Lough, Chief Superintendent 
 Tanis Pshebniski, Assistant Superintendent, Education (K-8) and Student Services  
 Mike Wake, Assistant Superintendent, Education (6-12) and Administration 

  
Regrets: Peter Woods, Trustee 
 
 DISCUSSION AND RECOMMENDATIONS 
 

1. Call to Order / Attendance 
 
 Trustee Jennifer Lawson called the meeting to order at 5:30 p.m. 
 
 Attendance recorded above 
 

2. Approval of Agenda 
 
Agenda approved as circulated. 
 

3. Student Services Funding Model Update – Presentation by Potoula Locken, 
Administrator, Student Services and Sherry Ansloos, Coordinator, Student 
Services 

 
Ms. Locken and Ms. Ansloos provided information regarding the changes to the provincial 
special needs funding model.   The new model is formula and strength based and provides 
school divisions with the opportunity for flexibility in supporting students.   
 
The presentation focused on the Division’s commitment to inclusivity as we continue to 
implement Universal Design for Learning and Response to Intervention.  Student Services 
has also been providing professional learning opportunities in these areas for all staff.  
Administration will be asking school principals for feedback regarding this year’s change 
to the funding model.   
 
The Education Committee Recommends: 
 
That the Student Services Funding Model Update presentation be received as 
information. 
 

4. Policy Revisions: 
• JLCD - Administering Medicines to Students (Revised - for approval) 
• JLCD-R - Administering Medicines to Students Prescribed and Over-The-

Counter (Revised – for information) 
• JLCD-E-1 – Authorization and Administrations of Prescribed Medication 

(Revised - for information) 
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• JLCD-E-2 - Administration of Prescribed or Over-The Counter Medication 
Record (Revised - for information) 

• JLCD-E-4 – Hand Washing (New – for information) 
 
Administration provided proposed revisions to Policy JLCD, regulations and exhibits.   
 
The Education Committee Recommends: 
 
That policy JLCD - Administering Medicines to Students be approved; 
 
and further, 
 
That the following regulation and exhibits be received as information: 
• JLCD-R - Administering Medicines to Students Prescribed and Over-The-

Counter  
• JLCD-E-1 – Authorization and Administrations of Prescribed Medication  
• JLCD-E-2 - Administration of Prescribed or Over-The Counter Medication 

Record 
• JLCD-E-4 – Hand Washing. 

 
DEFERRED ITEMS – AGENDA ITEMS 5 and 6 
 
Due to the lengthy discussion of items the Committee agreed that the remaining agenda items 
be referred to the next Education Committee meeting. 
 
The Education Committee recommends: 

 
That the following remaining agenda items will be deferred to the June, 2018 Education 
Committee meeting: 
 

• Trustee PD Summary - NSBA Conference April 2018 Report  Motion 08-17-18 
• Alamo Academies Industrial Skills Vocational Program Motion 08-18-18 

  
The meeting adjourned at 6:40 p.m. 
 
Next meeting: June 18, 2018 
Report presented by Jennifer Lawson, Chair, Education Committee 
Minutes recorded by Tanis Pshebniski, Assistant Superintendent, Education (K-8) and Student 
Services 
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ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
REPORT OF THE PERSONNEL COMMITTEE  05-18 

 
May 22, 2018 

 
Meeting Held: Tuesday, May 15, 2018, Board Room, 5:00 p.m. 
 
Present: Sandy Lethbridge, Chair 
 Jennifer Lawson, Trustee 
 John Mulligan, Trustee (until 6:30 p.m.) 
 Cheryl Smukowich, Trustee 
  
 Craig McGregor, Board Chair 
 Bruce Chegus, Trustee 
 Ed Hume, Trustee 
   
 Brett Lough, Chief Superintendent  
 Carrol Harvey, Manager, Human Resources 
 Cindy Labaty, Manager, Human Resources 
 
 Tanis Pshebniski, Assistant Superintendent, Education K-8, Student Services  
 Mike Wake, Assistant Superintendent (5:30 until 6:00 p.m.) 
 
Regrets: Nil   
 
DISCUSSIONS AND RECOMMENDATIONS: 
 
1. Call to Order/Attendance 
 
 The meeting was called to order at 5:00 p.m.  Attendance recorded above. 
 
 
2.  Approval of Agenda 
 
 The agenda was approved as distributed.   
 
 
3. Online Early Years Registration Analysis 
 

 The Committee discussed the current electronic system and the possibility of 
giving priority to siblings on the waiting list. 

 
The Personnel Committee recommends: 

 
That administration provide further analysis of current waiting list 
information including the number of out-of-catchment students by school 
and the number of current siblings on waiting lists, including what 
number on the list they are.  The Committee will reconvene for further 
discussion on this matter early in the new school year. 
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4. Social Work Proposal 
 
 Administration recommended that Social Work staffing be increased by 25% 

(from the total professional staffing budget, such that there is no increased cost 
to the Division.)  

 
 The Personnel Committee recommends: 
 
 That Administration’s recommendation to increase Social Work staffing 

by 25% be approved. 
 
 
5. Job Description Revision 
  

 Administration shared revisions recommended to job description AP3-12 
Middle Years, Head Administrative Assistant. 

 
 The Personnel Committee recommends: 
 

 That revisions to job description AP3-12 Middle Years, Head 
Administrative Assistant be approved. 

 
 
6. Confidential Employee Request  
 

Administration shared the confidential request from an employee related to 
vacation carry-over.  
 
The Personnel Committee recommends:  
 
That the request be approved. 

 
 
7.  Personnel Report to the Board 
 
 Administration shared the Personnel Report to the Board updated to May 11, 

2018. 
  
 The Personnel Committee recommends: 
 
 That the Personnel Report to the Board be received as information. 
 
 
The meeting adjourned at 7:00 p.m. 
 
Next Committee Meeting: Tuesday, June 19, 2018, 5:00 p.m.  
 
Report presented by Sandy Lethbridge, Chair, Personnel Committee 
Minutes recorded by Carrol Harvey, Manager, Human Resources 



No. 1212613 

   
ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
"Great Schools for Growing and Learning" 

 
RETIREMENT PLAN COMMITTEE MEETING 

 
MINUTES 

 
No. 04-17/18 

 
Meeting Held: May 17, 2018 
   5:00 p.m. – Board Room 
 

Present:  Bruce Chegus, School Board Trustee 
   John Mulligan, School Board Trustee 
 

 Joan McEachern, Committee Chair, M.A.N.T.E. Representative  
Randy Palmer, C.U.P.E. Representative 

 

 Mike Friesen, Secretary-Treasurer 
 Cindy Labaty, Manager, Human Resources 
     
 Ross Dunlop, Consultant/Actuary, Ellement Consulting Group  
 

Absent with Regrets: None 
 

Absent:   None 
 

Presenters:   None 
 
 
TOPICS, DISCUSSIONS AND RECOMMENDATIONS 
 

I. Call to Order/Attendance 
 
The regular meeting was called to order at 5:03 p.m. Attendance is as recorded 
above. 

 
II. Approval of Agenda 

 
  MOTION:  Friesen/Mulligan 
 

“That the agenda be approved as written.” 
           CARRIED  

 
III. Approval of Minutes – March 22, 2018 (03-17/18) 

 
  MOTION: Palmer/Friesen 
 

“That the minutes for the Retirement Plan Committee meeting of March 22, 
2018 be approved as written.” 

CARRIED 
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IV. Ellement Consulting Group  

 
a,b) Risk Compliance and Investment Analytic Report and Investment 
Performance Summary –  March 31, 2018 

 
Ross Dunlop reviewed the Risk Compliance and Investment Analytic Report 
for the first quarter to March 31, 2018. 
 
The Plan has a current balance of $63.7M and a rate of return for the 
quarter of -.5%, yearly returns remain strong. 
 

Calendar Rate of Return 
2017 2016 2015 2014 2013 
9.0% 9.2% 6.0% 10.7% 16.1% 

 
  MOTION: Palmer/Friesen 
 

“That the review of market performance be received as information.” 
CARRIED 

 
V. Ellement Consulting Group (Consultant/Actuary) 

 
1. Summary of Benefit Payments and Expenses 

 
A summary of payments processed from March 16, 2018 to May 11, 
2018 was provided to the committee for approval. 

  
  MOTION: Palmer/Friesen 
 

“That the list of benefit and expense payments in the amount of 
$469,015.70 be approved” 

CARRIED 
          

2. Report to Members 
 
The draft Report to Members was reviewed by the committee and will be 
distributed with the Annual Benefits Statement in June 2018. 
 

3. Pensioner Data Verification Letters 
 
Mr. Dunlop reported on the status of pensioner verification letters. There are 
currently twenty one pensioners that have not responded to their verification 
letters.  Further attempts will be made to locate these pensioners.  An update will 
be provided at the next meeting. 
 

 
VI. Correspondence 
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  MOTION: Friesen/Palmer 
 
  “That the correspondence be received as information.” 
    CARRIED 
 
VII. Conference Information 

 
  A request to attend a conference/seminar resulted in the following motion: 
 
  MOTION: Palmer/McEachern 
 

“That Trustee Mulligan be approved in principle to attend the FTMS and 
ATMS training offered in Winnipeg from July 19-22, 2018.” 

    CARRIED 
 
 
VIII. Date of Next Meeting 

 
Thursday, September 6, 2018, 5:00 pm.  
 
 

IX. Adjournment 
 
5:58 p.m.   
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