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 ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
 

MISSION STATEMENT 
In fulfilling our purpose and journeying towards our vision, St. James-Assiniboia School Division will provide 

diverse and comprehensive programming in a safe and caring environment to prepare all students to be 
responsible citizens in a democratic society. 

 

AGENDA 
 

Annual Meeting of the St. James-Assiniboia School Division Board  
Board Room, Aidan Conklin Building, 2574 Portage Avenue 

 
November 24, 2020 

7:30 p.m. 
Meeting No. 20-20 

 
Organizational By-Law 300-19 govern meeting procedures of the St. James-Assiniboia School Division Board in accordance 
with the Public Schools Act, Sec. 33: “each school board shall pass by-laws establishing rules of procedure for the guidance of 
the school board in the conduct of its meetings.” 

 
 
CALL TO ORDER/ATTENDANCE 
 
 
RECESS TO COMMITTEE OF THE WHOLE IN-CAMERA 
 
 
RETURN TO REGULAR MEETING 
 
THE ST. JAMES-ASSINIBOIA SCHOOL DIVISION ACKNOWLEDGES THAT WE ARE ON TREATY ONE 
LAND, THE TRADITIONAL TERRITORY OF THE ANISHINAABE, ININIW, AND DAKOTA, AND THE 
HOMELAND OF THE MÉTIS NATION. 
 
ADOPTION OF MINUTES 
 
Board Meeting of November 10, 2020 
 
REPORT ON EDUCATION 
There are no Reports on Education at this time 
 
TRUSTEE STATEMENTS 
 
HEARING OF DELEGATIONS 
 
COMMITTEE REPORTS 

• Personnel Report November 17, 2020 
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TRUSTEE COMMITTEE UPDATES 
Retirement Committee Report – November 5, 2020 
 
REPORT OF THE SUPERINTENDENT 
 
REPORT OF THE SECRETARY-TREASURER/CHIEF FINANCIAL OFFICER 
 
CORRESPONDENCE 
 
Action Correspondence 
There is no Action Correspondence at this time 
 
Information Correspondence 
 

1. Manitoba School Boards Association (MSBA) 
a. E-News Bulletin – November 18, 2020 
b. National Essay Contest!  
    

UNFINISHED BUSINESS/BUSINESS ARISING FROM THE MEETING 
1. Second Reading - By-Law 310-20 Amending Organizational By-Law 300-19 
2. Third and Final Reading – By-Law 310-20 Amending Organizational By-Law 300-19 
3. Second Reading– By-Law 309-20 Amending Trustee Indemnity By-Law 297-19 
4. Third and Final Reading - By-Law 309-20 Amending Trustee Indemnity By-Law 297-19 

 
AGENDA-BASED QUESTIONS FROM THE PUBLIC 
(This time is allocated to hearing questions from the public regarding items on this agenda.) 
 
TRUSTEE PD SUMMARIES 
 
Trustee PD Summary – MSBA Fall Professional Development Series November 21, 2020  
. 
NEW BUSINESS 

1. Trustee Holly Hunter – Congratulations – Black Girl Hockey Club Scholarship 
2. Trustee Sandy Lethbridge – Congratulations – Westwood Musical Theatre Group wins 

Rainbow Stage Award 
 
RECESS TO COMMITTEE OF THE WHOLE IN CAMERA 
 
REPORT OF THE COMMITTEE OF THE WHOLE 
 
 
ADJOURNMENT 

https://www.french-future.org/programs/essay-contest/?utm_source=newsletter&utm_medium=email&utm_campaign=20201118-remindercnrprofs
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ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
REPORT OF THE PERSONNEL COMMITTEE  08-10 

 
November 24, 2020 

 
Meeting Held: Tuesday, November 17, 2020, Board Room, 5:30 p.m. 
 
Present: Sandy Lethbridge, Chair  
 Bruce Chegus, Trustee  
 Craig Johnson, Trustee  
 Jennifer Lawson, Board Vice Chair 
 
 Cheryl Smukowich, Board Chair 
 Nicole Bowering, Trustee 
  
 Mike Wake, Superintendent  
 Carrol Harvey, Manager, Human Resources  
 Cindy Labaty, Manager, Human Resources 
 
Regrets: Nil 
 
 
DISCUSSIONS AND RECOMMENDATIONS: 
 
1. Call to Order/Attendance 
 
 The meeting was called to order at 5:30 p.m.  Attendance recorded above. 
 
 
2.  Approval of Agenda 
 
 The agenda was approved as distributed.  
 
 
3. Covid-19 Staffing Updates 
 
 Administration shared a list of additional human resources added in 

November to support schools for Covid-19 related reasons. 
 
The Personnel Committee recommends:  

 
 That the updates shared be received as information. 
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4. Job Description CBA/AP1-1 Superintendent 
 Administration shared revisions to the Superintendent’s job description 
 revising the title of the Assistant Superintendent. 
 

The Personnel Committee recommends:  
 
That revisions to the above job description be approved. 

 
 
5. MANTE Job Descriptions 
  
 Administration shared revisions to existing MANTE job descriptions in line with 

the Hay Evaluation process recently completed; as well as discussed job 
descriptions to be archived. 

 
The Personnel Committee recommends:  

 
That revisions to the following job descriptions be approved: 
 

• AP3-10 Department, Head Administrative Assistant 
• AP3-12 Early and Middle Years, Head Administrative Assistant 
• AP3-13 Senior Years, Head Administrative Assistant 
• AP3-18 Continuing Education, Head Administrative Assistant 
• AP3-20 Payroll Clerk 
• AP3-24 Accounting Clerk 
• AP3-32 Substitute Clerk 
• AP3-35 Student Information Assistant 

 
And further, 
 
That the following job descriptions be archived: 
 

• AP3-11 Early Years, Head Administrative Assistant 
• AP3-33 Summer School, Head Administrative Assistant 

 
 
6.        Personnel Report to the Board 
 
 Administration shared the Personnel Report to the Board updated to November 

13, 2020. 
  
 The Personnel Committee recommends: 
 
 That the Personnel Report to the Board be received as information.  
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PENDING ITEM: 
 

• Superintendent’s job description CBA/AP1-1 Duties and Responsibilities 
of the Superintendent related to the MASS/MASBO/ MSBA Leading 
Together Document 

 
 
The meeting adjourned at 6:00 p.m. 
 
Next Committee Meeting: Tuesday, December 15, 2020, 5:30 p.m. 
 
Report presented by Sandy Lethbridge, Chair, Personnel Committee 
Minutes recorded by Carrol Harvey, Manager, Human Resources 



ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
"Great Schools for Growing and Learning" 

RETIREMENT PLAN COMMITTEE MEETING 

MINUTES 

No. 02-20/21 

Meeting Held: November 5, 2020 
5:00 p.m. – Board Room 

Present: Craig Glennie, Committee Chair, School Board Trustee (via Teams)  
Bruce Chegus, School Board Trustee 

Martha Wiebe, M.A.N.T.E. Representative (via Teams) 
Bob Guenther, C.U.P.E. Representative (via Teams) 

Mike Friesen, Secretary-Treasurer 
Carrie Melville, Assistant Secretary-Treasurer 
Cindy Labaty, Manager, Human Resources 

Ross Dunlop, Consultant/Actuary, Ellement Consulting Group (Via 
Teams)  

Absent with Regrets: None 

Absent: None 

TOPICS, DISCUSSIONS AND RECOMMENDATIONS 

I. Call to Order/Attendance

The regular meeting was called to order at 5:03 p.m. Attendance is as recorded above. 

II. Approval of Agenda

MOTION: Chegus/Friesen

“That the agenda be approved as listed.” 
 CARRIED 

III. Approval of Minutes – September 17, 2020 (01-20/21)

MOTION: Chegus/Friesen

“That the minutes for the Retirement Plan Committee meeting of September 17,
2020 be approved as written.”

CARRIED 
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IV. Ellement Consulting Group (Consultant/Actuary) 
 

Ross Dunlop reviewed the Risk Compliance and Investment Analytic Report for the 
third quarter ending September 30, 2020. 
 
The plan has a current balance of $69.3 million with a rate of return for the quarter of 
3.6% and a year to date return of -1.5%. 
 
It was noted that even though the Investment Manager Letko Brosseau has 
significantly underperformed over the last year, no immediate action will be taken to 
terminate.  Ellement recommends that Letko be placed on a watch and future results 
monitored. The actuary will arrange for representatives from Letko Brosseau to 
present at the next scheduled committee meeting on March 4, 2021. 

 
V. Ellement Consulting Group (Actuary) 

 
1. Summary of Benefit Payments and Expenses 

 
A summary of payments processed from September 11, 2020 to November 
5, 2020 was provided to the Committee for approval. 

  
  MOTION: Chegus/Guenther 
 

“That the list of benefit and expense payments in the amount of $589,884.85 be 
approved.” 

CARRIED 
 

2. Actuarial Valuation Report as at December 31, 2019 
 

Ross advised that the December 31, 2019 Actuarial Valuation Report on the financial 
position of the Retirement Plan for Non-Teaching Employees of the St. James-Assiniboia 
School Division, was filed with he Office of the Superintendent of Pensions – Manitoba 
and Canada Revenue Agency on September 22, 2020.  
 
It is noted that the Plan is considered well funded with a going concern valuation funded 
ratio before adjustments of 108.2% and a funded ratio after adjustments of 105.3%.   
 

3. Audited Financial Statements at December 31, 2019 
 
Ross presented the audited financial statements of the the Retirement Plan for Non-
Teaching Employees of the St. James-Assiniboia School Division. 
PricewaterhouseCoopers LLP issued an unqualified audit report and no internal control 
mechanisms were recommended. The Committee had a preliminary discussion about 
the process for the Retirement Plan December Financial Statement, the SJASD June 
Financial Statement and audit presentation. 
 
The Committee members affirmed they are not aware of any fraud or illegal acts not 
previously discussed.   
 
The Board moved to approve the statements and made the following motion: 

 
  MOTION: Friesen/Wiebe 
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“The audited financial statements are approved and the master balance sheet be 
signed by the Chair of the Retirement Committee and the Chair of the Board. The 
signed audited statements will then be submitted to the Office of the 
Superintendent of Pensions – Manitoba in accordance with Section 3.28 of the 
Pension Benefits Act Regulation. 
 
           CARRIED 

VI. Correspondence 
 

The correspondence is received as information. 
 

VII. Other Correspondence 
 

The Other Correspondence is received as information. 
 

VIII. Conference/Course Correspondence 
 

The Conference/Course Correspondence is received as information.  It was noted that 
committee members may participate in virtual professional development sessions 
offered by the International Foundation of Employee  Benefits free of charge courtesy of 
the Division’s VIP membership status. 

 
IX. Date of Next Meeting 

 
Thursday, March 4, 2021, 5:00 pm.  
 

X. Adjournment 
6:12 p.m. 
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