
ST. JAMES-ASSINIBOIA SCHOOL DIVISION 
 

Minutes of the Regular Board Meeting  
of the St. James-Assiniboia School Division Board of Trustees  

 
Tuesday, June 14, 2022, 7:30 p.m.  

 
2574 Portage Avenue, Winnipeg 

#1666545 
 

PRESENT: 
Cheryl Smukowich Board Chair  
Jennifer Lawson Vice-Chair 
Nicole Bowering Trustee 
Bruce Chegus Trustee  
Craig Glennie Trustee  
Holly Hunter Trustee  
Craig Johnson Trustee  
Sandy Lethbridge Trustee 
  
ALSO IN ATTENDANCE:  
Mike Wake Superintendent 
Carrie Melville Secretary-Treasurer / Chief Financial Officer 
Jenness Moffatt Assistant Superintendent, Education (K-12), Student 

Services and Administration 
Gillian Muir Senior Executive Assistant 
 
REGRETS 

 
 

Bryan Metcalfe Trustee 
 

CALL TO ORDER  
The Chair called the meeting to order at 6:11 p.m. Attendance – recorded above. 

 
12-01-22 MOVED: Trustee Craig Johnson 

“That the Board recess to Committee of the Whole in Camera.” 
CARRIED 

 
RETURN TO REGULAR BOARD MEETING – 7:31 p.m. 

 
THE ST. JAMES-ASSINIBOIA SCHOOL DIVISION ACKNOWLEDGES THAT 
WE ARE ON TREATY ONE LAND, THE TRADITIONAL TERRITORY OF THE 
ANISHINAABE, ININIW, AND DAKOTA, AND THE HOMELAND OF THE RED 
RIVER MÉTIS NATION.  
 

ADOPTION OF MINUTES – PREVIOUS MEETING 
 
The minutes of the Board Meeting of May 24, 2022 were adopted. 
 

REPORT ON EDUCATION 
 

Black History Month Education – St. James Collegiate 
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N. Sparrow, Guidance Councillor, J. Frolek, Guidance Councillor and three 
students (Jamaica T., Syanne T., and Eden H.) presented the Black History Month 
Education implemented at St. James Collegiate and aligned with the United 
Nations Educational, Scientific and Cultural Organization (UNESCO) pillars of 
learning to the Board of Trustees.  
 
St. James Collegiate began the school year with a week of truth and reconciliation 
as a school wide learning initiative. All students in all classes in the last week of 
September stopped their work and participated in the same lesson which signified 
the importance of what they were learning.  
 

TRUSTEE STATEMENTS 
There were no Trustee Statements. 

 
HEARING OF DELEGATIONS 
There were no delegations registered. 
 
COMMITTEE REPORTS 

 
FINANCE/FACILITIES COMMITTEE REPORT No. 7-22 
Meeting held June 7, 2022 
Committee Chair: Craig Glennie 
 
1. Call to Order/Attendance 
2. Approval of Agenda 
3. CPI Update 
4. Draft Policy DD Fundraising 

12-02-22 MOVED: Trustee Craig Glennie  
“That the revisions to Policy DD – Fundraising (Appendix 1) be approved with 
amendments as discussed.” 

CARRIED 
CONCLUDED: Report of the Finance/Facilities Committee  

FILED 
 
GOVERNANCE COMMITTEE REPORT No. 7 – 21-22 
Meeting held June 7, 2022 
Committee Chair: Bruce Chegus 
 
1. Call to Order/Attendance 
2. Approval of Agenda 
3. Committee Restructuring 

12-03-22 MOVED: Trustee Bruce Chegus 
“That revisions to Policy BDE Board Committees be approved with 
amendments as discussed by Committee and shall be effective November 1, 
2022. 
And further; 
That revisions to Policy BGA Policy Development System be approved and 
shall be effective November 1, 2022. 
And further; 
That revisions to Regulation BEDG-R Board Committee Minutes be received 



Board Meeting June 14, 2022 Meeting No. 12-22 Page 3
   
 

as information. 
And further; 
That notice of Amending By-Law to the Organizational By-Law 316-21 be 
provided at the June 28, 2022 Board Meeting. 
And further; 
That revisions to the Inaugural Meeting Script be received as information. 
And further; 
That the Board and Committee Meeting schedule 2022-23 be approved with 
amendments to include the Election Timeline.” 

CARRIED 
 
4. Draft Regulation BDE-R Board Committee Conduct and Protocols 

12-04-22 MOVED: Trustee Bruce Chegus  
“That Draft Regulation BDE-R Board Committee Conduct and Protocols be 
received as information.” 

DEFEATED 
It was determined that the draft regulation BDE-R Board Committee Conduct and 
Protocols would not be adopted into policy at this time. 

 
5. Draft Policy Board Relationship with Superintendent and Secretary-

Treasurer/CFO and Decision Making Matrix 
12-05-22 MOVED: Trustee Bruce Chegus  

“That Draft Policy BDD Board Relationship with the Superintendent and Secretary-
Treasurer/Chief Financial Officer be approved. 
And further; 
That Draft Regulation BDD-R General Board and Administration Constraints be 
amended as discussed by Committee and be received as information.” 

CARRIED 
6. Proposed Change to Policy GBLA Flag Half-Masting 

12-06-22 MOVED: Trustee Bruce Chegus  
“That the proposed revisions to Policy GBLA Flag-Half Masting be referred to the 
Committee of the Whole In Camera agenda on June 14, 2022 for discussion.” 

CARRIED 
CONCLUDED: Report of the Governance Committee  

FILED 
 

REPORT OF THE COMMITTEE OF THE WHOLE IN CAMERA – 8:31 p.m. 
 

1. MTS Grievances 
12-07-22 MOVED: Trustee Sandy Lethbridge 

“That the Board deny the MTS grievances as discussed in Committee of the 
Whole In Camera.” 

CARRIED 
2. Administrative Appointments 2022-2023 

12-08-22 MOVED: Trustee Sandy Lethbridge 
“That Potoula Locken be appointed Director, Inclusion Support Services and 
Accessibility effective July 1, 2022. 
And further; 
That Wilhelmine Kagazo be appointed Teaching Vice-Principal at Collège 
Sturgeon Heights Collegiate effective September 6, 2022 to June 30, 2023.” 
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CARRIED 
 

TRUSTEE COMMITTEE UPDATES 
There were no Trustee Committee Updates. 

 
REPORT OF THE SUPERINTENDENT 

 Presented by Mike Wake, Superintendent 
 Report 11-22 

 
FOR ACTION 
1. Extended Field Trip Proposal 

12-09-22 MOVED: Trustee Craig Johnson 
“That the Board approve the extended field trip proposal from Collège Sturgeon 
Heights Collegiate for Grade 9 to 12 students to travel to Denver, Colorado on 
December 28, 2022 until January 4, 2023; with the understanding that the 
Superintendent monitors each out of country trip with due diligence and that these 
trips are subject to cancellation following a negative travel advisory from Global 
Affairs Canada or other applicable government agencies or other emergent 
situations. The St. James-Assiniboia School Division will not incur any 
reimbursement costs as a result of any cancellation. This is above and beyond any 
consultation protocols with the Division-tendered tour companies/agencies.” 

CARRIED 
 
2. Draft Policy BHA School Division Logo, Motto, Stationery 

12-10-22 MOVED: Trustee Craig Johnson 
“That Policy BHA School Division Logo, Motto and Stationery be approved.” 

CARRIED 
 
FOR INFORMATION 
1. Continuing Education – Health Care Aide Bridge Program 
2. Good News – Outstanding Take Action Award 

12-11-22 MOVED: Trustee Holly Hunter 
“That a letter be sent, over signature of the Board Chair, to congratulate the student 
on her Outstanding Take Action Award.” 

CARRIED 
 
3. Good News – 2022 Skills Canada National Competition 

12-12-22 MOVED: Trustee Sandy Lethbridge 
“That a letter be sent, over signature of the Board Chair, to congratulate the medalists 
of the 2022 Skills Canada National Competition.” 

CARRIED 
 
4. Board Actions and Referrals 

 
  CONCLUDED:  Report of the Superintendent 

FILED 
 

REPORT OF THE SECRETARY-TREASURER / CHIEF FINANCIAL OFFICER 
 Presented by Carrie Melville, Secretary-Treasurer/CFO  
 Report 11-22  
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FOR ACTION 
1. Manitoba Education – Phoenix School – Request for Three Modular Classroom 

Units – Authorization to Proceed – Design Only Project 
2. Finance Statements 

a) April 2022 
b) May 2022 

12-13-22 MOVED: Trustee Craig Glennie 
“That items #1 and #2 be referred to the Finance/Facilities Committee.” 

CARRIED 
 
FOR INFORMATION 
1. Cheque Registers 

a) May 18, 2022 (Payroll) 
b) May 19, 2022 
c) May 25, 2022 (Payroll) 
d) May 25, 2022 (Payroll) 
e) May 25, 2022 
f) June 2, 2022 

2. Fundraising Reports 
a) École Voyageur 
b) Athlone School 
c) George Waters Middle School 
d) École Robert Browning 
e) Linwood School 
f) Heritage School 

 
CONCLUDED:  Report of the Secretary-Treasurer/CFO 

FILED 
 

CORRESPONDENCE 
  
  Action Correspondence 

1. Letter from Community Resident re: Community Use of Schools 
12-14-22 MOVED: Trustee Sandy Lethbridge 
 “That Administration prepare correspondence, over signature of the Board 

Chair, to the Community Resident in response to the letter received on June 
10, 2022 regarding community use of schools.” 

CARRIED 
 
Information Correspondence 
1. Manitoba School Boards Association (MSBA) 

a. E-News June 1, 2022 
b. CSBA Congress Hotel Rooms 
c. Election Resources 
d. TRCM 2022-23 Treaty Education Sessions 
e. Executive Highlights June 6, 2022 
f. Accessibility Plans Update 

2. Manitoba Education and Early Childhood Learning 
a. Letter re: Print Copies of Manitoba Education Reports 
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b. Letter re: Collection of Personal Information from Job Applicants 
c. Letter re: Invitation to Novice Teacher Wrap-Up Session 
d. Response Letter re: 2022-2023 Special Needs Funding  

3. St. James Scholarship Foundation Letter 
 

CONCLUDED: Correspondence 
FILED 

 
UNFINISHED BUSINESS/BUSINESS ARISING FROM THE MEETING 

 
1. Second Reading of By-Law 321-22 Amending By-Law 316-21 Board 

Organizational By-Law 
12-15-22 MOVED: Trustee Jennifer Lawson 
 “That the Board give second reading of By-Law 321-22 Amending By-Law 

316-21 Board Organizational By-Law.” 
CARRIED 

 
2. Third/Final Reading of By-Law 321-22 Amending By-Law 316-21 Board 

Organizational By-Law 
12-16-22 MOVED: Trustee Jennifer Lawson 
 “That the Board give third and final reading of By-Law 321-22 Amending By-

Law 316-21 Board Organizational By-Law.” 
CARRIED 

3. Second Reading of By-Law 322-22 Amending By-Law 317-21 Board Member 
Compensation and Expenses (Trustee Indemnity By-Law) 

12-17-22 MOVED: Trustee Jennifer Lawson 
“That the Board give second reading of By-Law 322-22 Amending By-Law 
317-21 Board Compensation and Expenses (Trustee Indemnity By-Law).” 

CARRIED 
 

4. Third/Final Reading of By-Law 322-22 Amending By-Law 317-21 Board Member 
Compensation and Expenses (Trustee Indemnity By-Law) 

12-18-22 MOVED: Trustee Jennifer Lawson 
“That the Board give third and final reading of By-Law 322-22 Amending By-
Law 317-21 Board Compensation and Expenses (Trustee Indemnity By-
Law).” 

CARRIED 
 

5. First Reading By-Law 320-22 Appointment of Senior Election Official 
12-19-22 MOVED: Trustee Jennifer Lawson 

“That the Board give first reading to By-Law 320-22 Appointment of Senior 
Election Official.” 

CARRIED 
 

6. Draft Policy BC Trustee Code of Conduct and Draft Code of Ethical Conduct and 
Action Plan 

12-20-22 MOVED: Trustee Bruce Chegus 
“That revisions to Policy BC Trustee Code of Conduct be approved. 
AMENDMENT 

12-21-22 MOVED: Trustee Nicole Bowering 
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“That the motion be amended to include the words “with the understanding 
that the Conduct at Board and Committee Meetings Section be reinstated 
into the policy on page 3”.  

CARRIED 
 
MAIN MOTION AS AMENDED 

12-20-22 MOVED: Trustee Bruce Chegus 
“That revisions to Policy BC Trustee Code of Conduct be approved with the 
understanding that Section 3 Conduct at Board and Committee Meetings be 
reinstated into the policy on page 3.” 

CARRIED 
7. Draft Code of Ethical Conduct and Action Plan 

12-22-22 MOVED: Trustee Bruce Chegus 
“That the approval of the Draft Code of Ethical Conduct and Action Plan be 
deferred to the June 28, 2022 Board Meeting with recommendations brought 
forward from Administration.”  

CARRIED 
 

8. Draft Policy BDEA Indigenous Advisory Council 
12-23-22 MOVED: Trustee Nicole Bowering 

“That Policy BDEA Indigenous Advisory Council be approved.” 
CARRIED 

 
AGENDA-BASED QUESTIONS FROM THE PUBLIC 

There were no agenda-based questions from the public. 
 

TRUSTEE PD SUMMARIES 
There were no Trustee PD Summaries. 
 

NEW BUSINESS 
 
1. Excluded Staff Member Job Description. 

12-24-22 MOVED: Bruce Chegus 
“That Job Description AP1-7 for the Excluded Staff Member be referred to the 
Personnel Committee for review to address changes pertaining to committee 
restructuring and new evaluation criteria per CBB-E/AFA-E effective November 
1, 2022.” 

CARRIED 
 

RECESS TO THE COMMITTEE OF THE WHOLE IN CAMERA – 8:58 p.m. 
12-25-22 MOVED: Trustee Craig Johnson 

“That the Board recess to Committee of the Whole in Camera.” 
CARRIED 

 
ADJOURNMENT: 
On motion of Trustee Craig Johnson, the regular board meeting adjourned at 8:58 p.m.  

  
 Cheryl Smukowich     Mike Wake 
 Chair of the Board     Superintendent  


	CONCLUDED: Correspondence

